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Admission Arrangements  
Policy 
Ash Green School 
 
 
 

School: 
 
For September 2016, the School’s Published Admission Number (PAN) for year 7 is 

170. 
 
1. Basic principles 
1.1. The School will comply with all relevant provisions of the statutory codes of 

practice (the School Admissions Code of Practice and the School Admissions 
Appeals Code of Practice) as they apply at any given time to maintained 
schools and with the law on admissions as it applies to maintained schools. 
Reference in the codes to admission authorities shall be deemed to be 
reference to the Local Governing Body of the School. In particular, the School 
will take part in any Admissions Forum set up by their Local Authority (“LA”) 
and have regard to its advice and any Co-ordinated Admissions System 
operated by the LA. Applicants will normally be required to complete the 
Common Application Form (CAF) to be returned to the LA the applicant 
resides in. 

 
1.2. The School will admit children with Statements of Special Educational Need 

and Disability (“SEND”) where the School is named in the SEND Statement. 
Providing it is clear we can fully meet their needs for provision with specialist 
support and within budget. 

 
1.3. Where an LA proposes to name Ash Green School in a statement of SEN 

made in accordance with section 324 of the Education Act 1996, the School 
shall consent to being named, except where admitting the child would be 
incompatible with the provision of efficient education for other children and 
where no reasonable steps may be made to secure compatibility.  

 
1.4. In the event of any disagreement between a School and the LA over the 

proposed naming of a School in a statement, the School, may ask the 
Secretary of State to determine whether the School should be named. The 
Secretary of State’s determination shall be final. However, this does not affect 
parents’ rights to appeal against the refusal to name Ash Green School in a 
Statement of SEND to the Special Educational Needs and Disability Tribunal.  
Applicants with SEND Statements naming Ash Green School will be admitted, 
subject to the exception regarding the provision of efficient education above. 

 
1.5. In deciding where a child’s inclusion would be incompatible with the efficient 

education of other children, the School shall have regard to the relevant 
guidance issued by the Secretary of State to maintained schools. 



 

 
2. Admission arrangements – Year 7 
2.1. The admission arrangements for the School are:  

 
a. The School has an agreed admission number of [170 ] students in 

Year 7. The School will admit the admission number of students in 
the relevant age group each year if sufficient applications are 
received. If there are more applications, the oversubscription 
procedure will be applied. 

 
b. The School may set a higher admission number than its published 

admission number for any specific year. 
 
c. The admission number of 170 will be for year 7 only for 2016 and 

onwards for the future. 
 

 
2.2. The School will use the following time-table for applications each year (exact 

dates may vary from year to year): 
 

a. October – the School will publish information about the 
arrangements for admission, including over subscription 
criteria, in the September for admission the following 
September in their prospectus. This will include details of 
open evenings and other opportunities for prospective pupils 
and their parents to visit the School. They will notify the date 
by which applications must be received by the Warwickshire 
LA. Under co-ordinated admission arrangements. The School 
will also provide information to the LA for inclusion in the LA 
secondary transfer booklet. 

 
b. July – October - the School will hold open 

evenings/opportunities for parents and students to visit the 
schools. 

 
c. October – closing date for application forms [will vary year on 

year and set by and set by Local Authority] 
 

d. November/December- LA sends applications to the School for 
checking. School return list of pupils to be offered places in 
December. 

e. March –LA informs parents and schools about the KS3 pupil 
allocations for September. 

 
Over subscription criteria 
 

2.3. The School will consider all applications for places. Where fewer than [170] 
applications are received, the School will offer places to all those students who 
have applied subject to over subscription criteria. 

 
2.4. In the event of over-subscription the following arrangements will apply: 
 
If there are more application for a place than there are places available within the 
School’s admission number, places will be allocated in accordance with the following 



 

criteria and in order shown below (please reference to oversubscription definitions for 
further information): 
 

a) All children with statement of Special Educational Needs that name the school 
will be admitted before all other applicants as long as the school can meet need 
(subject to1.2) 

b) Children who, at the time of admission, are in the care of a local authority or are 
provided with accommodation by the authority (looked after children). Also 
children who were previously looked after but ceased to be because they were 
adopted, or became subject to a residence order or a special guardianship 
order. A looked after child is defines in Section 22 of the Children Act 1989 (see 
definitions section). 

c) Children who live in the priority area are served by the School, who have a 
brother or sister attending the School provided that the brother or sister will be 
of compulsory school age and will continue to attend the School the following 
year. Siblings of students in attendance at the School in Year 7 to 13. These 
include brothers and sisters include half brothers and sisters and step brothers 
and sisters who share the same home. These also include adopted and foster 
brothers and sisters who share the same home. 

d) Other children who live in the priority area served by the School. 
e) Children living outside the priority area with a brother or sister who currently 

attends the School, provided that the brother or sister will be of compulsory 
school age and will continue to attend the School the following year. 

f) If it is not possible to admit all applicants in any one of the categories described 
above, priority will be determined by the proximity of the child’s home to the 
School. This will be carried out using a straight line measurement and a 
computerised mapping system, from the centre of the child’s residence to the 
centre of the school site. The address used must be the child’s permanent 
home address. The shortest measurement will have the highest priority. 

g) Where the final in a year group can be taken by two or more children living an 
equal distance from the School as described above, the LA will select by 
drawing lots. 

 
2015/16 Definitions and Further Details 

 
Looked After Children 
(j) In accordance with the School Admissions Code (2012) the highest priority 

must be given to a looked after children and previously looked after children 
(children who were previously looked after but ceased to be so because they 
were adopted, or became subject to a residence order or a special 
guardianship order). A looked after child is a child who is (a) in the care of the 
local authority, or (b) being provided with accommodation by local authority in 
the exercise of their social services function at the time of making an application 
to a school. 

 
Brothers and Sisters 

The Trustees see the benefits of children from the same family attending the 
same school and give priority to brother and / or sister connections in its policy 
for allocating places. The definition of brother or sister includes step brothers, 
step sisters, half-brothers, half-sisters and adopted brothers and sisters living at 
the same permanent address. However where the School is over subscribed no 
guarantee can be given that places will be available for brothers and sisters. 
 
Catchment area 



 

One of the aims of our School is to serve its neighbourhood and develop links 
with the local community to strengthen the School and the community. The area 
served by a school is known as the catchment area and details of our 
catchment area are available from the School on request. 
 
Compulsory school age 
Brothers and sister are required to be of compulsory school age within the 
oversubscription criteria. This means they must be attending the School in 
Years 7 to 11 at the time that the applicant would be joining the School. 
 
Distance 
A straight line measurement using a computerised mapping system, from the 
centre of the child’s residence to the centre of the school site. The address 
used must be the child’s permanent home address. The shortest measurement 
will have the highest priority. 
 
Where the final place in a year group can be taken by two or more children 
living an equal distance from the School as described above, the Directors will 
select by drawing lots. 
 
Home address 
A pupil’s home address is considered to be a residential property that is the 
child’s only or main residence. At the time places are allocated, proof of 
permanent residence at the property concerned may be required. 
 
Where documentary evidence can substantiate to the satisfaction of the 
Governors that care is split equally between parents at two homes, parents 
must name the address to be used for the purpose of allocating a school place. 

 
 

2.5. Notwithstanding the provisions above, the Secretary of State may direct the 
School to admit a named pupil to the School on application from an LA. 

 
2.6. In the case of the School, after [ 170 ] applicants have been offered a place for 

admission; others will be offered a place on a waiting list for the relevant band. 
Places for admission which are declined or otherwise become vacant will be 
offered, as far as possible, to those on the waiting list who are in the same band 
as that vacated, priority being determined by the banding rules as appropriate. 
There will be an independent appeals panel appointed in accordance with the 
provisions of the statutory Code of Practice on School Admission Appeals.  

2.7. Notwithstanding the provisions above, the Secretary of State may direct the 
School to admit a pupil on an application from the LA in accordance with the 
terms of the Fair Access Protocol.  

 
2.8. Late Application 

The closing date for applications in the normal admissions round is the last day 
of October. After that date, the Local Authority will continue to receive 
applications but these will be considered to be late and may not be processed 
until after 1 March that following year. 
 
Late applications will be considered following the criteria set down in the 
School’s admissions procedure, with due regard to the LA late admissions 
procedure. 

 



 

2.9. Appeals 
If you are unsuccessful in obtaining a place, parents have the right to appeal to 
an independent panel who have the authority to exceed the School’s 
admission number where appropriate. Please address your appeal in writing to 
Ashgreen School, Ashgreen Lane. Ashgreen, Coventry, CV7 9AH. 
 
Following the offer of a place at the School, parents/carers can be asked to 
provide evidence of their child’s identification and main residence to comply 
with the School’s admissions criteria. The forms of identification may include; 

 
a) Birth certificate - A short Birth Certificate is acceptable 
b) NHS registration 
c) Council tax bill 
d) Two current (ie less than six months old) utility bills 

 
2.10 Waiting List 

After the initial allocation of places, as required by the current School 
Admissions Code the School will maintain a waiting list until the end of the 
autumn term. The School will continue to do this subsequent terms and also 
maintain a waiting list for other year groups. Applications for inclusion on the 
waiting list will be ranked according to the School’s oversubscription criteria as 
described above. 
 
When a place becomes available the School will contact the first person on the 
list (according to the School’s oversubscription criteria) for the relevant year. 
 
Parents/carers must contact the School at the end of every term to ensure their 
child remains on the waiting list. 
 

2.11 In year admissions 
An application must be made to the Local Authority who co-ordinates all such 
applications, and will notify applications of Governor decisions. Applicants 
refused a place will be placed on the waiting list and offered the right of appeal. 

 
 
3. Proposed changes to admission arrangements 
 

3.1. Once the admission arrangements have been determined and published, the 
School should propose changes only if there is a major change of 
circumstances. In such cases, the School must consult those consulted under 
paragraph 3.9 above and must then apply to the Secretary of State setting out: 

 
a. the proposed changes; 

 
b. reasons for wishing to make such changes; 

 
c. any comments or objections from those entitled to object. 

 
 

3.2. The Secretary of State will usually consider applications from a School to 
change its admission arrangements only when the said School has consulted 
on the proposed changes. 

 



 

3.3. Where the School has consulted on proposed changes and there have been 
no objections from other admissions authorities, the School must still secure 
the agreement of the Secretary of State before any such changes can be 
implemented. The School must seek the Secretary of State’s approval in 
writing, setting out the reasons for the proposed changes and forwarding any 
comments or objections from other admission authorities/other persons. 

 
3.4. School to change its admission arrangements. 

 
3.5. Records of applications and admissions shall be kept by the Creative 

Education School for a minimum period of 10 years and shall be open for 
inspection. 

 
4. Appeals 

 
Parents/carers will be informed of their statutory right of appeal through an 
independent appeal panel when they receive the outcome of their application.  
 
 
 
 
 
 
 
 
This edition of the Admissions Arrangements policy is valid from November 2015. 
 
 



 

 


